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Academic Institution On-boarding Guide

University / Boards will directly lodge the academic awards in NAD system in a secure online process. The records will identify the details of the students to whom such records belong by indicating the Aadhaar number of the certificate holder. Records can be accessed by students, and verifiers (academic institutions granting admission for higher education, prospective employers, background checkers etc.) based on consent of the student. 
National Academic Depository (NAD) is an initiative of Ministry of Human Resources Development, Govt. of India (MHRD), launched by Shri Prakash Javadekar, Union Minister, MHRD on 9th Sept 2016. It was further approved by the cabinet on 27th Oct.2016
NAD in brief: NAD is a Unique, Innovative and Progressive step towards achieving Digital enablement of the Education Records. NAD aspires to make the vision of Digital Academic Certificates for every Indian a reality. NAD will develop an online portfolio of all education certificates across Academic Institutes (Universities / Institutes / Boards) which can be submitted easily for employment, higher education, and loan and is easily trusted and verified. NAD integrates directly with Boards / Universities which issue Certificates and hence ensures Authenticity of Certificate Records.
Benefit of NAD to Academic Institutions (AI): NAD will provide a technology edge to academic institutions. They can issue and maintain all their records in electronic format without incurring investment, costs and maintenance efforts. Institutions can also provide all certificate related services to Students and Verifiers digitally without having to deploy manpower and computing resources. The certificates are digitally delivered to the students and can be easily verified online and hence evoke trust and confidence. NAD brings in a strong deterrence mechanism in the form of online verifiability and hence helps to eliminate fake and forged certificates

To onboard and join the NAD system 
1. AI needs to fill and sign the approved agreement given by UGC. Agreement Copy
AI to provide Institution and admin details: : In pursuance of the discussion with MHRD and UGC, the details which needs to be collected about an Academic Institution (AI) and maintained in the system have been identified. These details help support a consolidated and comprehensive review of the academic institutions and also facilitate linkage with certificate data. NAD will issue a unique code to each institution and which can be used to lodge data masters and certificate data. Joining Form.doc

2. Program Details : Master data of courses/ programs offered by the institution , will required to be pre-registered in the system so that reference is made to standard master data at the time of lodging certificate records. This master data will also help the Students and Verifiers to understand the details of AI and courses/programs offered by it and access relevant information. AI to fill Program.xlsx 


3. Certificates :
The academic institution may opt for either of the 2 models for certificates in NAD. 

a. Certificate Image model : In this method, NAD will display the certificate PDF as shared by the AI 
0. AI  needs to provide digitally signed certificate copies of the certificates  issued
0. AI needs to also share digitally signed certificate data ( limited fields as per Data.xlsx)

b. Certificate creation by NAD: In this method NAD will create the Certificate design for the AI, and populate it with authenticated information. AI would need to share the following: 
0. Various certificate design template: High resolution PDF image of the blank stationery which can be used as a template by NAD.
0. Used and cancelled (sample) copy of certificate to help us understand the placement of information on the template. 
0. Certificate data – Data.xlsx captures the minimum fields, all other fields that form part of the variable certificate data, e.g. photo, regional fonts, any other fields like grade, specialisation subjects etc. to be included in the data provided.

AI to confirm a suitable model for the Institution

4. Sample Certificate Data: 
1. Please refer to the data.xlsx for the mandatory fields required.
1. Provide sample data for the certificates. You may provide the same in Excel format. NAD will  prepare an XML Schema Validation Document (XSD) 
1. When actual certificate data is lodged in NAD, the system will validate the data for basic hygiene and validity using this XSD. 
     
5. Lodging Final Data: 
NAD will provide a utility for performing following functions before lodging the data:
0. Validating the data for minimum validations using XSD prepared (refer to previous step)
0. Correcting data entry errors, if any
0. Converting excel data into standard XML data with standard tags 
0. Digitally Signing the data 

For all such records where the data is seeded with Student’s Aadhaar / NAD ID the Certificate would become available online to the student.
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